
TEEMSS2 permission letters and confidentiality
Our educational research is required by funding guidelines to follow very strict protocols when using student information. Before we can put anything into a classroom (including a permission slip), we must submit paperwork to a Human Subjects Committee which reviews it to make sure it adheres to the regulations.  Only then can we proceed with the research study.  These procedures have been completed at both The Concord Consortium, who developed the curriculum materials, and SRI International who will evaluate the project.

We are required to collect parental permission before we can use any piece of student work, even though no student names will be mentioned in the research.  We must verify that every test booklet we use can be matched to a parent permission slip.  Any student who does NOT have permission to take the test should be given an alternative activity during the time that the test/s take place.

Collecting permission letters from students
1. Print out and make copies of the permission letter, which is in the packet along with an explanatory letter to parents from SuccessLink.

2.  Hand one permission letter to each student.  It works best to give a definite return date with a short timeline.
3. Collect student permission letters.  

4. You will receive sets of student ID labels in September. Attach the student ID labels according to the “How to Apply Student ID Labels” instructions.

5. Put all “YES” letters in one stack and all “NO” letters in another stack.  Sequence the permission letters according to the last three digits of the ID number on the right side of the ID label (001, 002, 003 etc.)  

6. Send ALL permission letters (YES and NO) along with the pre- and post-tests to: 

SuccessLink

Attn: Shari Siebeneck

1111 Madison St., Suite 4

Jefferson City, MO 65101

What happens to the permission slips?

Shari Siebeneck sends the permission slips and test booklets to the project evaluators at SRI International in Menlo Park, CA.  There, the researchers verify that every test has a permission slip by matching the ID numbers.  Then the ID code labels from ALL permission slips are remove and discarded.  The slips are filed and stored by the Human Subjects Committee. 

